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MASJID SULTAN HAJI AHMAD SHAH
Jalan Istana, Bandar Indera Mahkota, 25200 Kuantan, Pahang Darul Makmur
Telephone: 09- 5704144 Facsimile: 09- 5716745

[bookmark: _GoBack]BOOKING OF VENUE & FACILITIES APPLICATION FORM

A. PROGRAMME DETAILS
1. Programme:    _______________________________________________________________
2. Date	:    From:_________________________	Until:__________________________
3. Time	:    From:_________________________	Until:__________________________
4. No. of Participant:  ___________________________________________________________

B. BOOKING DETAILS (Please tick  the appropriate box)
	PRAYER HALL
	
	CLASSROOM A
	

	MOSQUE FOYER
	
	CLASSROOM B
	

	VIP ROOM
	
	MINI HALL
	


1) VENUES             :


	ANNOUNCEMENT
	
	QIYAMULLAIL
	

	ADVERTISEMENT
	
	SOLAT HAJAT
	

	SEMINAR/TALK	
	
	AKAD NIKAH
	

	EXHIBITION	
	
	*OTHERS (Please Specify)
	


2) SERVICES          :          




	                         (Please specify)
	


                                        

C. PERSONAL PARTICULARS   
1) Full Name		 :  ________________________________________________________
2) Staff/ Matric No	 :  ____________________  Email:     ____________________________
3) K/C/D/I/O/M	 :  ________________________________________________________
4) Contact No.		 :  (H/P):  _________________      (Office):  _______________________

D. DECLARATION
I declare that the facts stated in this application are true and correct to the best of my knowledge and I understand that if I give false statement, my application will be disqualified. I hereby agreed to be a guarantor for this application and be responsible for any failure of payment charged or any compensation in cases of lost or damage.

_____________________________					___________________
            (Applicant’s Signature)							Date


E. APPROVAL (KCDIOM/Student Programmes)
I hereby *APPROVED/ DISAPPROVED this application (*Delete whichever not applicable)

Remarks:  ________________________________________________________________________
Dean/Director/Head Of Department/Advisor/Signature&Chop			
Date:


 (
FOR OFFICE USE ONLY
)



I am * PLEASED/REGRET to inform you that your requisition has been * ACCEPTED/REJECTED
 (*Delete whichever not applicable)

 (
NO
) (
YES
)         Remarks: ________________________________________________________________________________

		FEES                                       
1. TOTAL AMOUNT (RM)	:
2. BANK-IN SLIP NO.	:
3. RECEIPT NO. 		:


_________________________________				__________________ 
       Signature of Officer In Charge						 Date


CHARGE OF EVENT/PROGRAMME/VENUE/FACILITIES  (Please  Tick the appropriate box) 
	EVENT/PROGRAMME/VENUE/FACILITIES
	RATE (RM)

	1) AKAD NIKAH
· BASIC PACKAGE (Prayer Hall + Portable Speaker)
	
100.00 / Session

	2) SEMINAR/TALK
· CLASSROOM – (Table, Chair & Air Conditioner)
	
120.00 / 8 Hours

	3) VIP ROOM
(1 Bedroom + Living Room & Kitchen)
	
                                150.00 / Day

	4) Mini Hall
· (Flip Chair + Air Conditioner & PA System)
	 200.00 / 8 Hours

	5) Foyer
· (Dining/ Outdoor Activities)
	                                100.00 / 8 Hours	




REGULATIONS OF ORDER:-
1. All applications must reach the counter of Office Masjid Sultan Haji Ahmad Shah at least to one to three (1-3) days prior to the date required.
2. All payments is made payable to Masjid SHAS office.
3. Masjid SHAS Management will not be responsible for any loss of income or any damage to the mosque building or any properties of any loss or damage caused to item rented shall be borne by the applicant. All damages or defects occurred from the work shall be made good to the university’s satisfaction by applicants.
4. Banner/bunting that are to be hanged must get prior approval from Masjid SHAS Management.
5. Food and drinks are not allowed in the Prayer Hall/Classrooms.
6. Masjid SHAS Management has the right to add, modify or change the terms and conditions stated above form time to time.

*Masjid SHAS Management has the right to revoke this offer if applicants does not comply with any of the terms and conditions stated above.
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