
 

السلطان الحاج أحمد شاه مسجدمكتب 

 

 

 

 

 

 

 

 

* Instructions: Complete this form when it is necessary to inquire an employee on any disciplinary matter.  
Give a copy of the report to the employee. Forward the original to the Management for further action and filing purposes. 

(Tick whichever suitable and may choose more than (1) one)

(Please Specify) 

  

  

  

*Kindly submit your explanation within 3 working days (you may use additional sheets if necessary)

  

  

Staff Signature   Supervisor/ HOD Signature & Official Stamp 

Date :  Date : 

Version No. : 00 
Revision No. : 00 

Effective Date : 01/08/2019 
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