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1.0 OBJECTIVE
The objective of this procedure is to establish a clear and consistent framework for
student withdrawal from the University in accordance with the University’s policies and
procedures.
2.0 SCOPE
This procedure applies to all undergraduate students.
3.0 ACCOUNTABILITY
Dean of COS
Deputy Dean (Student Affairs) Office of COS
AMAD
Student
4.0 ABBREVIATION
DD (SA) | Deputy Dean (Student Affairs)
COS Centre of Studies
AMAD Academic Management and Admission Division
AO Administrative Officer
AAO Assistant Administrative Officer
AA Administrative Assistant
5.0 REFERENCE
Student Academic Performance Evaluation (Undergraduate) Regulations 2021
6.0 RECORD RETENTION PERIOD
NO QUALITY RECORDS RETENTION | LOCATION | RESPONSIBILITY
PERIOD
1. | Record Management System | University’s life Main server AMAD/ITD
2. | Approval Letter Student’s tenure in | Main server AMAD/ITD
the university
3. | Application Form for 5 years AMAD AMAD
Withdrawal from University
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7.0 PROCESS FLOW

Responsibility

AA/AAO/AQ,
COS

DD (SA)

DD (SA)

AA/AAO/AQ,
COS

Dean

AA/AAO/AO,
COS

Student

Flow Chart

Receive the app

verify eligibility

lication form for Withdrawal

from University and review the documents to

Y

To conduct

interview with the student

Approve
Yes

To submit the application for Dean's approval

A

Approve
Yes

Y

To notify the student and return the approved

form

Y

To obtain clearance from respective Divisions

'

Page 3 of 4

Remarks

Refer application
form



Title : Withdrawal from University

LlLs m][,:"mLJ] mL" Ref. No. : IUM/TNL/AMAD/20

INTERNATIONAL ISLAMIC UNTVERS Version No: : 01

MLA)LIJ'SLM@C;}.J‘; Revision No : 00

Effective Date : 25" September 2026
Garden of Knowledge and Virtue

Student To submit completed form to AMAD
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