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2.0

3.0

4.0

5.0

The objective of this flow chart is to deliberate processes involving application for 1HUM

Knowledge Transfer Programme-Research Initiative Grant Scheme-Sustainable Development

Goals (KTP-RIGS-SDG) nature until end of project.

SCOPE

2.1 OIL manages an application of KTP-RIGS-SDG OIL starting from the opening grant
until the end of the project. The same principle is applicable in managing other grants

for Knowledge Transfer under OIL.

2.2 The grant of KTP —RIGS-SDG is an internal source of funds under the Research
Management Centre.

2.3 An application and closing of the grant should be made through RMSV2 (system under
the Research Management Centre).

ACCOUNTABILITY

3.1 The following offices are accountable for KTP-RIGS SDG
3.1.1  Office of Industrial Links
3.1.2 Research Management Centre

3.1.3 Finance Division

ABBREVIATION (If any)

4.1 OIL - Office of Industrial Links

4.2 RMC - Research Management Centre

4.3 RMSV2 — System under the Research Management Centre
4.4 MyRA - Malaysia Research Assessment

4.5 PL — Project leader
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5.1 KTP RIGS SDG Guidelines and Procedures

5.2 IIUM Financial Policy

6.0 RECORD RETENTION PERIOD

5 years

7.0 PROCESS FLOW
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Responsibility

OIL AND RMC

PL

OIL

OIL AND RMC

OIL

PL

PL

OIL and RMC

Flow Chart

( Start )

A 4

Remarks

2 Months
Opening grant
Receive applications and finalize all document 2 Weeks
A
Evaluation 3 weeks
Announcement of grant recipient 1 Week
Prepare Letter of Approval and supporting
documents to Project Leader 1 Week

v

Project begins

\ 4

Submission of report
Project Leaders to submit progress report every 4
months
Final Report (with latest financial status) from project

Project Completion Request
e  Project leaders to submit Final
Report, Infographic template,
e Analysis summary before and
after project, Feedback by
Community / Industry & etc

leader

(Evidence for MyRA audit)
e  Verification and approval by the

Project Completion

OIL Director.
e  Apply Research Completion
through RMSV2 system.

End
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