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1.0

2.0

3.0

4.0

OBJECTIVE

The objective of this flow chart is to monitor execution of UM Knowledge Transfer

Programme-Research Initiative Grant Scheme-Sustainable Development Goals (KTP-RIGS-

SDG).

SCOPE

2.1 OIL monitors execution of KTP-RIGS-SDG OIL. The same principle is applicable in
managing other grants for Knowledge Transfer under OIL.This is to ensure the project
runs according to the ITUM related policies as well as MyRA Glossary under Section
G 6(a) and (b).

2.2 The grant of KTP —RIGS-SDG is an internal source of fund under the Research
Management Centre.

2.3 Reports and applications e.g. Finance, extension, reallocation, should be made through
RMSV?2 (system under the Research Management Centre).
ACCOUNTABILITY

3.1  Office of Industrial Links
3.2 Research Management Centre

3.3 Finance Division

ABBREVIATION (If any)

4.1 OIL-Office of Industrial Links

4.2 RMC- Research Management Centre

4.3 RMSV2-system under the Research Management Centre
44 MyRA- Malaysia Research Assessment

4.5 PL-Project Leader
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5.0 REFERENCE
51 KTP RIGS-SDG Guidelines and Procedures
5.2 ITUM Financial Policies and Procedures
6.0 RECORD RETENTION PERIOD
5 years
7.0 PROCESS FLOW
7.1 PROCESS FLOW ON FINANCIAL ACTIVITIES
Responsibility Remarks
v (All forms can be downloaded from the RMC
website)
. Claim
I HTH . P
PL > Fill in the Relevant Request Form : ng\;‘;f{;‘g
. Advancement
l e Procurement/Purchasing
PL Scan and email r(e)||a|fEd Documents stipula-'lc—gdsgykl)?pli:: (IjIC’JKAmISFr::rY::;Tigtxt:;giteigengri’Tc?czzures
(0]
O“_ mplete /
Incomplete?
PL Submit the hardcopy and Original v Postage by Poslaju is applicable for
Documents to OIL Kuantan and Pagoh campus
Verify/Approve the hardcopy and
OlIL original Documents

Finance Zone 2

!

Process and approval by the
Finance Zone 2
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7.2: SUBMISSION OF REPORT

Responsibility

PL

PL

OIL

OIL

OIL and PL

Flow Chart

A 4

Fill in the Report Forms

!

Submit report via e-mail

!

mplete /
Incomplete?

Review & Approve the report

!

Status Update

!

End
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Remarks

v Project leader is required to fill in the Progress
/ Final Report template as provided below:
1. Progress report every 4 months
. Progress Report Industry or Community
. Progress Report by Project Leader
2. Final Report
. Final Report by Project Leader
. Final Report Industry or Community
° Infographic Complete Project Template
. Analysis Survey/ Feedback from
Community/ Industry.
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7.3: KTP-RIGS EXTENSION REQUEST PROCESS
Responsibility Flow Chart Remarks

PL

OIL

OIL

OIL

RMC

Request & Submit
Via E-Mail

A 4

v Project leader to email latest progress

!

report with 3 months planned activities by
email to ktprigs@iium.edu.my, and apply
the extension through RMSV2 at the same

Review and Approval
Process

!

mplete /
Incomplete?

Status Update

:

Approval Letter

'

End
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https://liveiiumedu-my.sharepoint.com/personal/oil_live_iium_edu_my/Documents/OFFICE%20OF%20INDUSTRIAL%20LINKS%20SHARED%20DRIVE/RESOURCES/OIL's%20SOP/KTP-RIGS%20EXTENSION%20REQUEST%20PROCESS%20FLOW.pdf

