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Title : Application for Academic  

Staff to Participate in Local 

Course/Workshop/ Talk/ 

Seminar/ Others for 

Professional Development 

Ref. No. : IIUM/CFS/SP/04 

Version No. : 04 

Revision No.  : 00 

Effective Date  : 15TH April 2025 

ANNEXURE 

 

1. Application for Academic Staff to Participate in Local Course/ Workshop/ Talk/ Seminar/ 

Others for Professional Development Form. 



 

APPLICATION FOR ACADEMIC STAFF TO PARTICIPATE IN LOCAL 

COURSE/WORKSHOP/TALK/SEMINAR/OTHERS FOR 

PROFESSIONAL DEVELOPMENT 
 

Programme Title       : 

Date/ Venue           : 

Organizer           : 

Budget Requested     :           

 
 
 

Requested by:   
                              
......................................................................              
Name: .......................................................... Email:................................................................             
Position: ...................................................... Phone No.:........................................................ 
                
 
 
Recommended/ Not Recommended 
 
Comments (if any) 
 
 
 
......................................................................                                                                  
Signature & Stamp                                                                                    Date:          
 
                                                                           
 
 
 
 
 
 
Recommended/ Not Recommended 
Comments (if any) 
 
 
 
 

......................................................................                                                                  
Signature & Stamp                                                                                    Date:                                                                                    
 
Note: Please attach the following document to CPDU. 

No Document Please ( / ) 

Continuous Professional Development Unit (CPDU) 
 

Head of Department 
 (CPDU) 
 

Conference Workshop Seminar Short Course 
Others
: _____________
_ 

CFS-SP-04/ V-04/ R-00/ 15042025 

REQUIRED: Job related/ Skill Based/     
                      Professional 

GENERIC: Talk/ Motivation/ Teambuilding 
 
OTHERS: _____________________________ 



1. Poster of the programme  

 
 
Recommended/ Not Recommended 
Comments (if any) 
 
 
 
 
 
 

......................................................................                                                                  
Signature & Stamp                                                                                    Date:                           

                                     

 
 
Approved/ Not Approved 
Comments (if any) 
 
 
 
 
 
 

......................................................................                                                                  
Signature & Stamp                                                                                    Date:                             
 
 
CTD Points Only 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: Please attach the following document to HRD 

No Document Please ( / ) 
1. Certificate of Attendance (Copy)  
2. Training Evaluation Form  

Finance Department 
 

Dean 
 

Human Resource (HR)  
 
Recommended / Not Recommended        
Comments (if any) 
 
______________________________________________________________________________________ 
 
______________________________________________________________________________________ 
 
 
…………………………………………………………………….                            Date: …………………………………………………. 
Signature & Stamp                   
 
                 CTD points awarded 
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