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Manuscript Publishing Process Flowchart

Version 7 (as of 26/9/2024)

Start

Receive Manuscript (MS) and required documents as per checklist
and notify receipt of manuscript (1 working day)

<_‘

Return MS to author

Pre-screen of MS (Book formatting, materials copyright, image
resolution and required documents) (7 working days)

Issue acknowledgment receipt of completed MS submission (2
working days)

<4—— Return MS to author

Table the MS in the Publication Technical Committee Meeting
(PTCM) for approval of consideration for publication (max. 30
days)

Selection of Reviewer (7 working days)
Send completed MS to an appointed Reviewer (1 working day)
Reviewing process by Reviewer (20 working days)

Receive the reviewed MS and the Reviewer’s Evaluation Form
(IP3) from the reviewer (1 working day)

Return MS to author

Endorse the reviewer’s report in the PTCM for approval of
publication (max. 30 days)

Send to author: (5 working days)

1. Notification letter for publication

2. Publication Agreement (IP2)

3. MS and Reviewer’s Evaluation Form (IP3)
Author to make amendments (20 working days)

Receive amended MS and compliance checking (7 working days)

10

Table the MS in the Publication Approval Committee Meeting
(PACM) for endorsement. PACM meeting is held every May and
November.

11

Return MS to
language editor

\ 4

Selection of language editor (7 working days)
Send MS to language editor for surface-level editing (15 working
days with LG)

No/To Amend 12

Yes

Receive edited MS and compliance checking (10 working days)

Return MS to author

g 13

Send edited MS to author for amendment (3 working days)
Author to make further amendments (10 working days)

No/To Amend

14

Yes

Receive amended MS and compliance checking (7 working days)

Return MS to typesetter

Send MS for typesetting/ cover design process (14 working days)

16

- Apply ISBN and CIP (1 working day after receiving final cover
design)
- To receive ISBN (7 working days) and CIP (min. 14 working days)

No/To Amend

17

Yes

Receive typeset MS and do compliance checking (7 working days)
*Corrections after first typeset file will take place during this
stage and will affect the publication timeline.

18

Send typeset MS to author for proofread and review (10 days)
*Corrections will also take place during this stage and will affect
the publication timeline.

19

Return to printing
company

No/To Amend

Yes

22

- Request quotation (1 working day)
- Receive quotation from printing
Request quotation companies (7 working days)

for printing - Open quotation meeting (1 working
process day)

- Procurement (2 working days)

- PO (14 working days)

Printing company prepare dummy (3 working days)

- Approval of dummy

1. Author (3 working days)

2. lIUM Press copy editor (1 working day)
3. IIUM Press Director (1 working day)

Proceed with final printing (10 working days)

End
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